Notice of a Regular Meeting of the Board of Directors
March 31, 2022
4:00 PM
Learning for Life is a California Nonprofit Corporation
This meeting will be by teleconference pursuant to Executive Orders N-25-20 and N-29-20.
The Board of Directors (“Board”) and employees of the Learning for Life Charter School shall meet
via the Zoom meeting platform. Members of the public who wish to access this Board meeting may
do so at:
Zoom URL: https://zoom.us/j/92794613751?pwd=akF6a1hsak5zam0vSURXYmllbXlWUT09
Passcode: LFLCS@3180
You may also call in using this Zoom phone number and Webinar ID:
Dial-In Phone Number: (669) 900-6833
Webinar ID: 927 9461 3751
Passcode: 8267117810
Members of the public who wish to comment during the Board meeting may use the “raise hand”
tool on the Zoom platform. Members of the public calling in will be given the opportunity to address
the Board during the meeting. Members of the public may also send their comments in writing to
publiccomment@lflcs.org prior to the meeting or prior to the discussion of the Agenda item during
the meeting – comments received after that point in the meeting will not become part of the record.
In your email, please include whether you are commenting on non-agenda items or a specific agenda
item (reference the agenda item number). Comments submitted by email will be read aloud during
the Board meeting.
Individual comments will be limited to three (3) minutes. If an interpreter is needed for comments,
they will be translated into English and the time limit shall be six (6) minutes. The Board may limit
the total time for public comment to a reasonable time. The Board reserves the right to mute or
remove a participant from the meeting if the participant unreasonably disrupts the Board meeting.
Access to Board Materials: A copy of the written materials which will be submitted to the Board
may be reviewed by any interested persons on Learning for Life Charter School’s website along with
this agenda following the posting of the agenda at least 72 hours in advance of this meeting.
Disability Access: Requests for disability-related modifications or accommodations to participate in
this public meeting should be made 24 hours prior to the meeting by calling (415) 985-1295. All efforts
will be made for reasonable accommodations. The agenda and public documents can be modified upon
request as required by Section 202 of the Americans with Disabilities Act.
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Regular Meeting of the Board of Directors
March 31, 2022
4:00 PM
AGENDA
I.
II.

Roll Call & Establishment of Quorum
Public Comment on Non-Agenda Items: This is an opportunity for members of
the public to address the Board on items not included on the agenda. Board members
are limited in their response pursuant to the Brown Act requirements.

III.

Approval of Board Meeting Minutes from February 24, 2022

IV.

Approve Resolution to Allow this Meeting to be Held Virtually

V.
VI.

VII.
VIII.
IX.
X.
XI.

Board Recruiting / Possible Meet and Greet for New Candidates
Financial Report
a. Board Report
b. Budget Update
Approve the A—G Improvement Grant Plan
Administrator Report
Approve COVID-19 Safety Plan version 5.0, effective April 10, 2022,
Making Masking Strongly Recommended
Strategic Planning Approach
Adjournment
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III

MINUTES FOR REGULAR ONLINE BOARD OF DIRECTORS MEETING
LEARNING FOR LIFE CHARTER SCHOOL
February 24, 2022

I.

Roll Call & Establishment of Quorum
The meeting was called to order at 4:00 p.m. Jeff McCall, Alfrieda Wilkins, Greg
Baker and Bruce White were present.

II.

Approval of Board Meeting Minutes from January 27, 2022
These minutes will be approved at the next regular Board meeting.

III.

Communications From the Floor
There were none.

IV.

Approval of Resolution to Allow This Meeting to be Held Virtually
Ken Lawrence-Emanuel shared a new resolution that the Board can approve at
each meeting that needs to be held virtually. Jeff McCall made the motion to
approve. Alfrieda Wilkins seconded. It passed unanimously.

V. Financial Report
We are looking at achieving 125 ADA. Budget is being adjusted accordingly and
we will end the year with a surplus of around $40,000.
VI.

Review and Approve the Second Interim Report
Board reviewed the report and Bruce White made approval motion. Jeff McCall
seconded. Passed unanimously.

VII. Review and Approval the 2020 Tax Return
Jeff McCall moved approval. Alfrieda Wilkins seconded. Motion passed
unanimously.
VIII. Review the Preliminary A—G Improvement Grant Plan
The Board reviewed the plan.
IX.

Update LCAP & Budget
Ken walked us through the updates.

X.

Administrator Report
We are at 155 enrollment and attendance is 84.4% resulting in ADA of 119.2.
Greg asked what strategies were being employed to increase attendance.
Heightened awareness. Push to turn in logs. Coordinating the Pods P-E logs
and tweaking how teachers are notified of additional staff interactions were all
mentioned. We had only 2 transmissions of Covid and thankfully all worked out
timewise to reduce exposures. WASC visit is scheduled for Tuesday.

XI.

Closed Session: Review of Employee Contract Addendums
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XII. Report to the Public on Closed Session
The Board reviewed the proposals to handle the surge of enrollment until year
end.
XIII. Ratification of Employee Contract Addendums (Teacher FTE Increases)
Jeff McCall moved ratification of employee contract addendums. Alfrieda Wilkins
seconded. The motion passed unanimously
XIV. Strategic Planning
Everyone is in favor of postponing the strategic planning sessions until we can
do them in person. The date is now set for Friday, April 22 (Earth Day). Should
Covid cause another adjustment, the planning will be held online. The March
Board meeting will be held virtually.
XV. Adjournment
Adjournment at 5:58 PM
Submitted respectfully by Alfrieda Wilkins
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IV.

Learning for Life Charter School
RESOLUTION REGARDING TELECONFERENCED BOARD MEETINGS
RESOLUTION NO. #1
WHEREAS, the Board of Directors of Learning for Life Charter School ("the Board of
LFLCS") held teleconferenced board meetings from April 2020 onward in
compliance with the Governor’s Executive Order N-29-20 which relaxed
certain legal requirements for board meetings during the COVID-19 pandemic.
These legal requirements for public meetings are named the “Brown Act.”
WHEREAS, Executive Order N-29-20 was recently rescinded, but Assembly Bill 361
was signed into law and it amended elements of the Brown Act.
WHEREAS, the Brown Act as amended by AB 361 permits the Board of LFLCS
to continue holding board meetings under abbreviated teleconference procedures in
three circumstances:
1. When the meeting is held during a proclaimed state of emergency, and state or
local officials have imposed or recommended measures to promote social
distancing;
2. When the meeting is held during a proclaimed state of emergency and the meeting
is held for the purpose of determining, by majority vote, whether as a result of the
emergency, meeting in person would present imminent risks to the health or safety
of attendees; OR
3. When the meeting is held during a proclaimed state of emergency and the board
has determined, by majority vote, that, as a result of the emergency, meeting in
person would present imminent risks to the health or safety of attendees.
(Gov’t. Code sec. 54953(e)(1).)
WHEREAS, the Board of LFLCS may continue holding board meetings under AB
361’s abbreviated teleconference procedures if it adopts certain findings by majority
vote of the Board of LFLCS and readopts findings at its subsequent meetings
thereafter. Those findings are:
1. The board has reconsidered the circumstances of the state of emergency, AND
2. The state of emergency continues to directly impact the ability of members to meet
safely in person, OR state or local officials continue to impose or recommend
measures to promote social distancing.
NOW, THEREFORE, BE IT RESOLVED, that the Board of LFLCS adopts the following
findings:
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● The Board of LFLCS reconsidered the state of emergency proclaimed by the
Governor of California in response to the COVID-19 pandemic.
● The state of emergency continues to directly impact the ability of committee and
council members and other meeting attendees to meet safely in person.
● State and local public health officials continue to recommend measures to
promote social distancing.
APPROVED AND ADOPTED this 31st day of March 2022, at a regular meeting of
the Learning for Life Charter School Board of Directors.
Ayes: _____ Noes: _____ Abstain: _____ Absent: ______

I hereby certify the foregoing to be a full, true, and correct copy of
a resolution duly adopted by majority vote of the Board of LFLCS
on March 31, 2022 at a virtual regular meeting of said Board held
pursuant to the procedures established in the Brown Act.
Alfrieda Wilkins
Secretary to the Board

Date
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VIa.

Learning For Life

Board Report
July 2021 - February 2022

Financial Snapshot
Book Balance:

$420,060
Revenue To Date

Expense To Date
$2,000,000.00

$1,200,000.00
$1,000,000.00

$1,500,000.00
$800,000.00
Actual

$600,000.00

Actual

$1,000,000.00

Budget

Budget

$400,000.00
$500,000.00
$200,000.00
$0.00

$0.00

Revenue Summary

Expense Summary

Actual

$1,132,393

Actual

$1,431,981

Budget

$1,038,140

Budget

$1,500,262

Actual to Budget

9%

Actual to Budget

-5 %

Report run at 3/25/2022 1:03:53 PM
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Board Report
Learning For Life

July 2021 - February 2022

YTD Actual to Budget Summary
Segment Name

Filter Applied

Object

All

Restriction

All

Location

All

Lcp

All

Goal

All

Function

All

Fund

All
July - February

Account Description
LCFF

Actual

Budget

2021 - 2022

Variance $

Variance %

Total Budget

Remaining Budget

$919,564

$679,240

$240,324

35.4 %

$1,389,276

$469,712

Federal Revenue

$93,849

$204,792

($110,943)

-54.2 %

$632,475

$538,626

Other State Revenue

$75,588

$90,243

($14,655)

-16.2 %

$166,013

$90,425

Local Revenue

$43,391

$63,865

($20,474)

-32.1 %

$130,512

$87,121

Total Revenue

$1,132,393

$1,038,140

$94,253

9.1 %

$2,318,276

$1,185,883

Certificated Salaries

$502,379

$567,648

$65,269

11.5 %

$862,408

$360,029

Classified Salaries

$244,100

$205,237

($38,863)

-18.9 %

$324,828

$80,728

Employee Benefits

$231,730

$206,219

($25,512)

-12.4 %

$356,531

$124,801

Total Personnel Expenses

$978,209

$979,104

$895

0.1 %

$1,543,767

$565,558

Books and Supplies

$216,844

$283,296

$66,452

23.5 %

$323,174

$106,330

Services & Other Operating Expenses

$236,928

$234,359

($2,569)

-1.1 %

$387,382

$150,454

-

$3,504

$3,504

100.0 %

$5,261

$5,261

Capital Outlay
Other Outgo

-

-

-

0.0 %

-

-

$453,772

$521,158

$67,387

12.9 %

$715,817

$262,045

Total Expenses

$1,431,981

$1,500,262

$68,281

4.6 %

$2,259,584

$827,603

Net Income

($299,588)

($462,122)

$162,534

35.2 %

$58,692

$358,280

Total Operational Expenses

Report run at 3/25/2022 1:03:53 PM
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Board Report
Learning For Life

July 2021 - February 2022

Balance Sheet Summary
Segment Name

Filter Applied

Object

All

Restriction

All

Location

All

Lcp

All

Goal

All

Function

All

Fund

All

Liquidity Ratio

2.8

Assets
Current Assets
Cash

$420,060

Accounts Receivables

$18,548

Prepaid Expenses

$13,751

Total Current Assets

$452,359

Fixed Assets
Buildings and Improvements

$4,653

Computer Equipment

$76,135

Furniture and Fixtures

$14,524

Transportation Equipment

$34,309

Accumulated Depreciation

($95,720)

Total Fixed Assets

Report run at 3/25/2022 1:03:53 PM

$33,901
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Board Report
Learning For Life

July 2021 - February 2022

Other Assets
Security Deposits

$8,751

Total Other Assets

$8,751

Total Assets

$495,011

Liabilities and Net Assets
Current Liabilities
Accounts Payable

$37,247

Accrued Salaries, Payroll Taxes, Postemployment Benefits

$29,696

Deposits held on behalf of other employees

$39,792

Deferred Revenue

$56,699

Total Current Liabilities

$163,434

Total Liabilities

$163,434

Net Assets
Unrestricted Net Assets
Profit/Loss YTD

$631,166
($299,588)

Total Net Assets

$331,577

Total Liabilities and Net Assets

$495,011

Report run at 3/25/2022 1:03:53 PM
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Board Report
Learning For Life

July 2021 - February 2022

Monthly Book Balance Over Time
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Cash - Actual

Projected Cash - Current Fiscal Year

Actual or Projected

Cash Amount

Actual or Projected

July 2020

$365,711.28

Actual

July 2021

$321,541.32

Actual

August 2020

$296,814.15

Actual

August 2021

$349,812.97

Actual

September 2020

$375,423.27

Actual

September 2021

$469,132.35

Actual

October 2020

$340,165.89

Actual

October 2021

$419,992.50

Actual

November 2020

$361,487.35

Actual

November 2021

$507,482.45

Actual

December 2020

$328,474.24

Actual

December 2021

$365,878.42

Actual

January 2021

$339,201.76

Actual

January 2022

$442,722.72

Actual

February 2021

$303,749.79

Actual

February 2022

$420,059.92

Actual

March 2021

$385,496.67

Actual

March 2022

$293,098.00

Projected

April 2021

$261,880.47

Actual

April 2022

$232,317.00

Projected

May 2021

$262,903.22

Actual

May 2022

$289,491.00

Projected

June 2021

$371,207.96

Actual

June 2022

$449,969.00

Projected

Report run at 3/25/2022 1:03:53 PM
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Board Report
Learning For Life

July 2021 - February 2022

Financial Health Report
Financial Ratio

Formula

Current Ratio (Liquidity)

(Current Assets) / (Current Liabilities)

Current

Target

Cash Ratio

(Cash) / (Current Liabilities)

Defensive Interval

(Cash + Securities + AR) / (Average Expenses past 12 months)

Debt Ratio

(Total Liabilties) / (Total Assets)

33.02 %

< 33.00%

Asset Ratio

(Current Assets) / (Total Assets)

91.38 %

> 80.00%

Cash on Hand

(Cash)

Days Cash on Hand

(Cash) / ((Average Expenses past 12 months) / (30.4))

Cash Reserve Ratio

(Cash) / (Budgeted Annual Expenses)

Savings Indicator

((Last Closed Revenue) - (Last Closed Expenses)) / (Last Closed Expenses)

-0.22

> 0.01

YTD Savings Indicator

((YTD Closed Revenue) - (YTD Closed Expenses)) / (YTD Closed Expenses)

-0.21

> 0.01

Financial Ratio

Description

Current Ratio (Liquidity)

Ability to pay short-term obligations

Cash Ratio

Ability to meet short-term obligations with cash

Defensive Interval

Possible months of continued operations if no additional funds received

Debt Ratio

Proportion of debt relative to total assets

Asset Ratio

Proportion of liquid assets relative to total assets

Cash on Hand

Assets immediately convertible to cash for purchase of goods and services

Days Cash on Hand

Possible days of continued operations using current cash

Cash Reserve Ratio

Ratio of cash to annual expenses expressed as a percentage

Savings Indicator

Last closed period's increase or decrease in the organization's net assets as a percentage of expenses

YTD Savings Indicator

Year to date closed increase or decrease in the organization's net assets as a percentage of expenses

2.77
257.02 %
2.70

$420,059.92
78.75
18.59 %

> 1.00
> 90.00%
> 2 months

>= $180,000.00
> 90
> 10.00%

Input Values as of 2/28/2022

Report run at 3/25/2022 1:03:53 PM
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Board Report
Learning For Life

July 2021 - February 2022
Cash

$420,059.92

Securities

-

AR

$18,547.97

Current Assets

$452,358.70

Total Assets

$495,010.90

Current Liabilities

$163,433.57

Total Liabilities

$163,433.57

Last Closed Revenue

$127,617.42

Last Closed Expenses

$164,228.03

Budgeted Annual Expenses

Report run at 3/25/2022 1:03:53 PM

$2,259,584.00

Average Expenses past 12 months

$162,153.30

Average monthly payroll expenses

$122,276.17

YTD Closed Revenue

$1,132,392.81

YTD Closed Expenses

$1,431,981.20
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VIb.

Learning for Life Charter School
2021-22 Budget Updates
March 31, 2022
Revenues

$2,299,389

No change

Expenses

$2,254,963

No change

$43,609 (1.9%)

EOY Surplus
No change
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Budget Summary

Learning for Life Charter School
Budget Summary
Five Year Budget, 2019-20 to 2023-24
ADA

SACSCode Description
Revenue
State
Federal
Local
Total Revenue

0

$

124.75

165.12

180.40

2021-22

2022-23

2023-24

1,676,717
615,263
7,409
2,299,389

$

2,069,037
100,585
10,042
2,179,663

$

2,369,247
103,312
11,215
2,483,774

Expenses
1000 Certificated Salaries
2000 Classified Salaries
3000 Benefits
4000 Books and Supplies
5000 Services and Other Operating Expenses
6000 Capital Outlay
7000 Other Outgoing
Total Expenses
Surplus / (Deficit)
As a % of Expenses

859,091
322,928
358,600
324,074
385,825
5,261
$
$

Beginning Balance
Cash + Net AR/AP
Ending Balance
As a % of expenses

$

2,255,780

910,791
268,697
412,287
76,927
459,772
10,170
$

43,609 $
1.9%

2,138,644

984,420
366,219
465,867
81,082
498,151
11,359
$

41,019 $
1.9%

2,407,098
76,676
3.2%

631,166

674,775

715,795

674,775 $
30%

715,795 $
33%

792,471
33%
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VII.
A-G Completion Improvement Grant Plan
Local Educational Agency (LEA) Name

Total Grant Allocation

Learning for Life Charter School

A—g Access Grant: $75,000
A—g Learning Loss Mitigation Grant: $75,000
Total: $ 150,000

Plan Descriptions
A description of how the funds will be used to increase or improve services for foster youth, low-income students, and English learners to improve A-G eligibility
Increase the FTE of the school counselor to 1.0/full time in order to provide extra college and career counseling to unduplicated pupils to increase awareness of
and motivation for college eligibility
Organize college visits to increase awareness of and motivation for college eligibility
Provide training and extra hourly salary for our CTE teacher to get LFLCS’s CTE courses on our a—g list
Provide intensive, in-person summer school and intersessions to enable students to meet a—g requirements in ways other than Edgenuity
Support concurrent enrollment at local community colleges (fess, texts, transportation) to enable students to meet a—g requirements in ways other than
Edgenuity
A description of the extent to which all students, including foster youth, low-income students, and English learners, will have access to A-G courses approved by
the University of California.
LFLCS offers a full set of a—g courses, and there are no barriers to their access in our IS setting. We can provide any student any course from our catalogue
that they request. In addition, students have the option and flexibility to concurrently enroll to meet a—g requirements.
The number of students who were identified for opportunities to retake A-G approved courses in which they received a “D”, “F”, or “Fail” grade in the 2020 spring
semester or the 2020-21 school year and a description of the method used to offer the opportunity retake courses.
Number of students identified: 62 (see A-G Mitigation Google Doc)
Methods used to offer the opportunity to retake courses:
Continued enrollment in the Edgenuity course
Intensive in-person summer school and intersession courses
Concurrent enrollment at a community college
A description of how the plan and described services, and associated expenditures, if applicable, supplement services in the Local Control and Accountability Plan
and Learning Recovery Plan.
LCAP base provides a comparable ratio of students to counselor as that at local comprehensive secondary schools. LCAP S&C provides additional counseling
for UPPs to help them overcome barriers to their HS diploma. LRP added FTE to counselor to address SEL concerns arising during Spring of 2019 and SY
2020-21. LRP funding has been exhausted. With the pandemic switching to endemic, we will now utilize the counselor’s extra capacity to increase a—g rates.
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Additional counseling FTE funded by the A—g Improvement grant would further decrease the student to counselor ratio, resulting in additional support for UPPs
to achieve a—g requirements.
LRP funds were used to provide intensive, in-person summer and intersession learning experiences for students needing to make up credits, including in a—g
courses. When LRP funding is exhausted, A—G Improvement Grant funds can continue to provide this opportunity for students.
From 19-20 through 21-22, CSI funds were used to pay for students’ college texts and fees. LFLCS will exit CSI at the end of 21-22. From 22-23 onward, A—g
Grant funds can continue to provide this opportunity for students.
In this and prior years, CSI, Title V, and LR funds were used to support transporting students to and from campus, and to other educational events. After this
funding is exhausted A—g Grant funds can continue to provide this opportunity for students who need assistance getting to concurrent courses or other
educational events that contribute to their meeting a—g requirements.
Extended learning opportunity LR funds budgeted in 21-22 to fund supports for credit deficient students to complete graduation or grade promotion
requirements and to increase or improve students’ college eligibility. When ELO LRP funding is exhausted, A—G Improvement Grant funds can continue to
provide this opportunity for students.
Title IV and Title V funds are used to pay the salary and benefits of a CTE teacher. CSI funds were used to provide materials and supplies for CTE courses and
training for staff in CTE-related areas. A—g funds will be used to further train the CTE teacher and to provide extra hours to upgrade the CTE curriculum, so it
gains a-g approval.

Plan Expenditures
Programs and services to increase or improve A-G completion

Planned Expenditures

Counselor increased to 1.0 FTE SY22-23 through SY25-26 to enable more time spent per student

$100,000

Provide teacher professional development and extra hourly salary to obtain A-g certification for CTE courses.

$5,000

College trips SY22-23 through SY25-26

$8,000

Intensive and summer intersessions (Personnel, supplies and materials, services)

$29,000

College texts and fees for students concurrently enrolling in courses that meet a—g requirements

$4,000

Transportation for students concurrently enrolling in courses that meet a—g requirements

$4,000
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VIII.

Enrollment = 163

ADA = 122.9

% Att = 86.0
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Learning for Life Charter School
2021-22

COVID-19 Safety Plan
Version 5.0:
Safe Return to In-Person
Instruction and Continuity of
Services Plan

April 10, 2022
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2021-22 COVID-19 Safety Plan, v5.0
Safe Return to In-Person Instruction
and Continuity of Services Plan
Table of Contents
LEA Plan for Safe Return to In-Person Interactions and Continuity of Services

2

2021-22 COVID-19 School Guidance Checklist

5

Health and Safety Measures for LFLCS

8

Masks
Physical distancing
Ventilation recommendations
Staying home when sick and getting tested
Screening testing procedures
Case reporting, contact tracing and investigation
Quarantine recommendations
Isolation procedures
Hand hygiene procedures
Cleaning procedures
Food service procedures
Vaccination recommendation and verification
COVID-19 Safety Planning Transparency
Additional considerations or other populations

8
8
8
9
9
9
11
11
11
11
12
12
13
13

Continuity of Services

14

COVID-19 Prevention Program (CPP) for Learning for Life Charter School

16
23

Appendix A: Identification of COVID-19 Hazards
Appendix B: COVID-19 Inspections
Appendix C: Investigating COVID-19 Cases
Appendix D: COVID-19 Training Roster
Appendix E: Documentation of Employee COVID-19 Vaccination Status - CONFIDENTIAL
Additional Consideration #1
Additional Consideration #2
Additional Consideration #3

LFLCS 2021-22 COVID-19 Safety Plan v5.0
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24
26
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30
31
33
34

LEA Plan for Safe Return to In-Person
Interactions and Continuity of Services
LEA Name: Learning for Life Charter School
Option for ensuring safe in-person instruction and continuity of services:
__X_ has developed a plan

_______ will amend its plan

1. Please choose one:
__X_ The LEA had a plan, as of March 11, 2021, that is already compliant with the ARP
statute and will review and, as appropriate, revise it every six months to take into
consideration the additional requirements of the IFR; or
NOTE: If your LEA already has a compliant plan as of March 11, 2021, and has
assured such by checking the box above, then you may skip questions 2-4 and
complete the Assurance and Contact sections.
_______The LEA has amended/created a plan compliant with the IFR using this template
and has posted/will post it within 30 days of completing the ESSER III Assurances.
NOTE: If checking the box above that you are using this template to meet the
30 day plan requirements, you must respond to each question in the template.
Please note whether the LEA has a compliant plan and include a link to the plan, or
acknowledge that the LEA is submitting a new plan and will post it within 30 days of
receiving funds.
LFLCS has a compliant plan, that can be accessed at:
https://lflcs.org/wp-content/uploads/2021/04/LFLCS-2020-21-COVID19-Respons
e-Plan-v2.3.pdf
2. The LEA will maintain the health and safety of students, educators, and other school
and LEA staff, and the extent to which it has adopted policies, and a description of any
such policies, on each of the CDC’s safety recommendations, including: universal and
correct wearing of masks; modifying facilities to allow for physical distancing;
handwashing and respiratory etiquette; cleaning and maintaining healthy facilities,
including improving ventilation; contact tracing in combination with isolation and
quarantine, in collaboration with the State, local, territorial, or Tribal health
departments; diagnostic and screening testing; efforts to provide vaccinations to
school communities; appropriate accommodations for children with disabilities with
respect to health and safety policies; and coordination with State and local health
officials.
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Describe how the LEA will maintain, or continue to maintain, health and safety policies
and procedures. Include a description of any adopted policies and procedures
regarding the CDC’s safety recommendations (or available LEA website links to such
policies). Include descriptions of appropriate accommodations adopted and
coordination efforts conducted with outside State and local health officials. Please
include or describe current public health conditions, applicable State and local rules
and restrictions, and other contemporaneous information that informs your
decision-making process.
NA
3. The LEA will ensure continuity of services, including but not limited to services to
address students’ academic needs and students’ and staff social, emotional, mental
health and other needs, which may include student health and food services.
Describe how the LEA will ensure continuity of services in case isolation, quarantine, or
future school closures are required, including how the LEA will meet the needs of
students with disabilities and English learners.
NA
4. The LEA sought public comments in the development of its plan and took those
comments into account in the development of its plan.
Describe the LEA’s policy or practice that provided the public with an opportunity to
provide comments and feedback and the collection process. Describe how any
feedback was incorporated into the development of the plan.
NA
In addition, the LEA provides the following assurances:
●

The LEA has made (in the case of statutorily compliant plans) or will make (in
the case of new plans) its plan publicly available no later than 30 days after
receiving its ARP ESSER allocation.

Please insert link to the plan:
https://lflcs.org/wp-content/uploads/2021/08/LFLCS-2020-21-COVID19-Response-Planv4.0.pdf
● The LEA sought public comment in the development of its plan and took those
public comments into account in the development of its plan.
● The LEA will periodically review and, as appropriate revise its plan, at least
every six months.
● The LEA will seek public comment in determining whether to revise its plan
and, if it determines revisions are necessary, on the revisions it makes to the
plan.
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● If the LEA revises its plan, it will ensure its revised plan addresses each of the
aspects of safety currently recommended by the Centers for Disease Control
(CDC), or if the CDC has revised its guidance, the updated safety
recommendations at the time the LEA is revising its plan.
● The LEA has created its plan in an understandable and uniform format.
● The LEA’s plan is, to the extent practicable, written in a language that parents
can understand, or if not practicable, orally translated.
● The LEA will, upon request by a parent who is an individual with a disability,
provide the plan in an alternative format accessible to that parent.
The following person or persons is/are the appropriate contact person for any questions or
concerns about the aforementioned plan.
Please list name(s), title(s), address, county, and contact information for the person or
persons responsible for developing, submitting, and amending the LEA plan.
Kenneth Lawrence-Emanuel, Executive Director
Learning for Life Charter School
3180 Imjin Rd, Suite 110, Marina, CA 93933
kennethl@lflcs.org
(831) 582-9820
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2021-22 COVID-19 School Guidance Checklist
Name of Local Educational Agency : Learning for Life Charter School
Number of schools: 1
Enrollment: 2021-22 Projected Average: 188
Superintendent (or equivalent) Name: Kenneth Lawrence-Emanuel
Address: 3180 Imjin Rd, Suite 110 Marina, CA 93933
Phone Number: (831) 582-9820
Email: kennethl@lflcs.org
Date of proposed reopening: August 4, 2021
County: Monterey
Current Tier: NA
Type of LEA: Charter School
Grade Levels: 7th, 8th, 9th, 10th, 11th, 12th

_X_ I, Kenneth Lawrence-Emanuel, post to the website of the local educational agency
the COVID-19 Safety Plan, which consists of two elements: the COVID-19 Prevention
Program (CPP), pursuant to CalOSHA requirements, and this CDPH COVID-19
Guidance Checklist and accompanying documents, which satisfies requirements for
the safe reopening of schools per CDPH Guidance on Schools.
I confirm that reopening plan(s) address the following, consistent with guidance from
the California Department of Public Health and the local health department:
_X_ Stable group structures (where applicable): How students and staff will
be kept in stable groups with fixed membership that stay together for all activities
(e.g., instruction, lunch, recess) and minimize/avoid contact with other groups or
individuals who are not part of the stable group.
Please provide specific information regarding:
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How many students and staff will be in each planned stable, group structure? (If
planning more than one type of group, what is the minimum and maximum
number of students and staff in the groups?)
Students will be assigned to pods of up to 6 students that will be scheduled onto
campus every other week, along with at most 3 other pods.
If you have departmentalized classes, how will you organize staff and
students in stable groups? If you have electives, how will you prevent or
minimize in-person contact for members of different stable groups?
Both regularly-scheduled courses and specially-scheduled remediation or
acceleration courses will be held during blocks of time when no pods are scheduled
onto campus.
_X_ Entrance, Egress, and Movement Within the School: How movement of
students, staff, and parents will be managed to avoid close contact and/or mixing of
cohorts.
_X_ Face Coverings and Other Essential Protective Gear: How CDPH’s face
covering requirements will be satisfied and enforced for staff and students.
_X_ Health Screenings for Students and Staff: How students and staff will be
screened for symptoms of COVID-19 and how ill students or staff will be
separated from others and sent home immediately.
_X_ Healthy Hygiene Practices: The availability of handwashing stations and
hand sanitizer, and how their safe and appropriate use will be promoted and
incorporated into routines for staff and students.
_X_ Identification and Tracing of Contacts: Actions that staff will take when
there is a confirmed case. Confirm that the school(s) have designated staff
persons to support contact tracing, such as creation and submission of lists of
exposed students and staff to the local health department and notification of
exposed persons. Each school must designate a person for the local health
department to contact about COVID-19.
_X_ Physical Distancing: How space and routines will be arranged to allow for
physical distancing of students and staff.
_X_ Staff Training and Family Education: How staff will be trained and families
will be educated on the application and enforcement of the plan.
_X_ Testing of Staff: How school officials will ensure that students and staff who
have symptoms of COVID-19 or have been exposed to someone with COVID-19
will be rapidly tested and what instructions they will be given while waiting for test
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results. Below, please describe any planned periodic asymptomatic staff testing
cadence.
Staff asymptomatic testing cadence. Please note if testing cadence will differ by
tier: None Planned
_X_ Testing of Students: How school officials will ensure that students who
have symptoms of COVID-19 or have been exposed to someone with COVID-19
will be rapidly tested and what instructions they will be given while waiting for test
results. Below, please describe any planned periodic asymptomatic student
testing cadence. None Planned
_X_ Identification and Reporting of Cases: At all times, reporting of confirmed
positive and suspected cases in students, staff and employees will be consistent
with Reporting Requirements.
_X_ Communication Plans: How the superintendent will communicate with
students, staff, and parents about cases and exposures at the school,
consistent with privacy requirements such as FERPA and HIPAA.
_X_ Consultation: (For schools not previously open) Please
confirm consultation with the following groups
☐ Labor Organization
Name of Organization(s) and Date(s) Consulted:
Name: ________________________________
Date: ________________________________
☐ Parent and Community Organizations
Name of Organization(s) and Date(s) Consulted:
Name: ________________________________
Date: ________________________________
If no labor organization represents staff at the school, please describe the
process for consultation with school staff:
This plan was developed with input from staff gathered at weekly staff
meetings, individual consultations with staff members, at a public meetings
of our Board of Directors held during the 2020-21 school year.

Additional Resources:
Guidance on Schools
Safe Schools for All Hub
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Health and Safety Measures for LFLCS
1.

Masks

At Learning for Life Charter School (LFLCS):
a. No person can be prevented from wearing a mask as a condition of participation in an activity
or entry into a school, unless wearing a mask would pose a safety hazard (e.g., watersports).
b. We strongly recommend that all persons (e.g., students and staff) wear masks in K-12 indoor
settings, with consideration of exemptions per CDPH face mask guidance.
c. Persons exempted from wearing a face covering due to a medical condition are strongly
recommended to wear a non-restrictive alternative, such as a face shield with a drape on the
bottom edge, as long as their condition permits it.
d. We will provide a mask to students who inadvertently fail to bring a face covering to school
and desire to use one.
e. In situations where use of masks is challenging due to pedagogical or developmental reasons,
(e.g., communicating or assisting young children or those with special needs), a face shield with
a drape (per CDPH guidelines) may be considered instead of a mask while in the classroom.

2.

Physical distancing

a. When masking is not implemented, distancing of at least 6 feet will be highly recommended
for those at high risk or not up to date on vaccines.

3.

Ventilation

a. For indoor spaces, ventilation will be optimized, by following CDPH Guidance on Ventilation
of Indoor Environments and Ventilation and Filtration to Reduce Long-Range Airborne
Transmission of COVID-19 and Other Respiratory Infections: Considerations for Reopened
Schools.
The amount of outside air will be minimized due to other hazards, such as heat, wildfire
smoke, or when the EPA Air Quality Index is greater than 100 for any pollutant.
The ventilation system will be properly maintained and adjusted by the building’s owner.
It is currently operated at the highest level of filtration efficiency.
The amount of outside air will be maximized, to the extent feasible, by opening doors
and windows.
Portable HEPA filtration will be used in offices and rooms not reached by the ventilation
system to reduce the risk of COVID-19 transmission. In addition, portable HEPA filtration
will be used to supplement the ventilation areas furthest from doors and windows.
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4.

Staying home when sick and getting tested

a. LFLCS staff and students will follow the strategy for Staying Home when Sick and Getting
Tested from the CDC.
b. Staff will be and students will be encouraged to be tested for COVID-19 when symptoms are
consistent with COVID-19 , to help with rapid contact tracing and prevent possible spread at
schools.
c. Staff members and students with symptoms of COVID-19 infection will be advised not to
return for in-person interactions until they have met CDPH criteria to return to school for those
with symptoms:
i. At least 24 hours have passed since resolution of fever without the use of fever-reducing
medications; and
ii. Other symptoms have improved; and
iii. They have a negative test for SARS-CoV-2, OR a healthcare provider has provided
documentation that the symptoms are typical of their underlying chronic condition (e.g.,
allergies or asthma) OR a healthcare provider has confirmed an alternative named diagnosis
(e.g., Streptococcal pharyngitis, Coxsackie virus), OR at least 10 days have passed since
symptom onset.
iv. If the student or staff member tests positive for SARS-CoV-2, LFLCS will follow the guidance
for isolation in Section #10 below.

5.

Screening testing procedures

a. If deemed necessary, LFLCS will implement screening testing, utilizing the CDPH’s robust
State- and Federally-funded school testing program and subject matter experts available to
support school decision making, including free testing resources to support screening testing
programs (software, test kits, shipping, testing, etc.), and resources for schools interested in
testing, including California’s Testing Task Force K-12 Schools Testing Program and K-12
school-based COVID-19 testing strategies; The Safe Schools for All state technical assistance
(TA) portal; and the CDC K-12 School Guidance screening testing considerations (in Section 1.4
and Appendix 2) that are specific to the school setting.

6.

Case reporting, contact tracing and investigation

a. Per AB 86 (2021) and California Code Title 17, section 2500, LFLCS will report COVID-19 cases
to the local public health department.
b. LFLCS’s COVID-19 liaison will assist the local health department with contact tracing and
investigation.

7. Quarantine recommendations for student close contacts who have
completed at least the primary series of COVID-19 vaccines OR
had COVID-19 within the last 90 days:
a. Quarantine is NOT recommended. Students without symptoms may remain in
school and participate in all school activities. It is strongly recommended that
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exposed students wear a well-fitting mask around others for a total of 10 days
following the last date of exposure.
i. Student close contacts who have completed at least the primary series
of COVID-19 vaccines should get tested 3-5 days after exposure, or sooner
if symptoms develop (in which case they should also stay home); AND
ii. Student close contacts who had COVID-19 within the last 90 days do
not need to test unless they develop symptoms (in which case an antigen
test is preferred, and they should also stay home); OR
b. LFLCS will follow guidance provided in the Group-Tracing Approach to Students
Exposed to COVID-19 in a K-12 setting

8. Quarantine recommendations for student close contacts who have
NOT completed the primary series of COVID-19 vaccines NOR had
COVID-19 within the last 90 days for exposures when both parties
were wearing a mask.
These are adapted from the CDC K-12 guidance and CDC definition of a close contact. See the
K-12 Schools Guidance 2021-2022 Questions & Answers for additional recommendations to
focus on high-value contact tracing to protect students and staff.
a. When both parties were wearing a mask in any LFLCS setting in which students are
supervised by school staff (including indoor or outdoor school settings and school
transportation), students close contacts (more than 15 minutes over a 24-hour period within
0-6 feet) may undergo a modified quarantine as follows. They may continue to attend school for
in-person interactions if they:
i. Are asymptomatic;
ii. Continue to appropriately mask, as required;
iii. Undergo at least twice weekly testing during quarantine; and
iv. Continue to quarantine for all extracurricular activities at school, including
sports, and activities within the community setting; OR
b. LFLCS may follow the recommendations provided in the Group-Tracing Approach to Students
Exposed to COVID-19 in a K-12 setting

9. Quarantine duration recommendations for student close contacts
who have NOT completed the primary series of COVID-19 vaccines
NOR had COVID-19 within the last 90 days in:
○ Standard quarantine (i.e., students who were not wearing masks or for whom
the infected individual was not wearing a mask during the exposure); OR
○ Modified quarantine (i.e., students as described in #8 above).
a. Quarantine can end after day 5 if symptoms are not present and a diagnostic specimen
collected on day 5 or later tests negative. If unable to test or choosing not to test, and
symptoms are not present, quarantine can end after day 10; OR
b. LFLCS may follow the recommendations provided in the Group-Tracing Approach to Students
Exposed to COVID-19 in a K-12 setting.
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Everyone who is a close contact is strongly recommended to wear a well-fitting mask
around others and watch for COVID-19 symptoms for 10 days from the date of their last
close contact with someone with COVID-19 (the date of last close contact is considered
day 0). They should also get tested at least 5 days after having close contact with
someone with COVID-19 unless they had confirmed COVID-19 in the last 90 days and
subsequently recovered. Those who test positive or develop COVID-19 symptoms should
follow recommendations for isolation.

10. Isolation procedures
a. For both vaccinated and unvaccinated persons, LFLCS will follow the CDPH Isolation Guidance
for those diagnosed with COVID-19. See Table 1, below.

11. Hand hygiene procedures
a. LFLCS will teach and reinforce washing hands, avoiding contact with one's eyes, nose, and
mouth, and covering coughs and sneezes among students and staff.
b. LFLCS will promote hand washing throughout the day, especially before and after eating, after
using the toilet, and after handling garbage, or removing gloves.
c. LFLCS will ensure adequate supplies to support healthy hygiene behaviors, including soap,
tissues, no-touch trash cans, face coverings, and hand sanitizers with at least 60 percent ethyl
alcohol for staff and children who can safely use hand sanitizer.

12. Cleaning procedures
a. LFLCS will clean once a day to sufficiently remove potential virus that may be on surfaces.
LFLCS will also, as needed, disinfect (using disinfectants on the U.S. Environmental Protection
Agency COVID-19 list) to remove any remaining germs on surfaces, to further reduces any risk of
spreading infection.
b. LFLCS will follow the recommendations in the CDC’s Cleaning and Disinfecting Your Facility on
cleaning its facility regularly, when to clean more frequently or disinfect, cleaning the facility
when someone is sick, safe storage of cleaning and disinfecting products, and considerations for
protecting workers who clean facilities.
c. When the facility has had a sick person with COVID-19 within the last 24 hours, LFLCS will
clean AND disinfect the spaces occupied by that person during that time.

13. Food service procedures
a. LFLCS will maximize physical distance as much as possible while staff and students are eating
(especially indoors). LFLCS will use additional spaces outside of the campus building for
mealtime seating to help facilitate distancing. LFLCS will arrange for eating outdoors as much as
feasible.
b. LFLCS will clean frequently touched surfaces. Surfaces that come in contact with food will be
washed, rinsed, and sanitized before and after meals.
c. Given very low risk of transmission from surfaces and shared objects, LFLCS will not limit food
service approaches to single use items and packaged meals.
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Table 1
Persons Who Test Positive for
COVID-19 (Isolation)
Everyone, regardless of vaccination
status, previous infection or lack of
symptoms.

Recommended Action
● Stay home (PDF) for at least 5 days.
● Isolation can end after day 5 if symptoms
are not present or are resolving and a
diagnostic specimen* collected on day 5
or later tests negative.
● If unable to test or choosing not to test,
and symptoms are not present or are
resolving, isolation can end after day 10.
● If fever is present, isolation should be
continued until fever resolves.
● If symptoms, other than fever, are not
resolving continue to isolate until
symptoms are resolving or until after day
10.
● Wear a well-fitting mask around others
for a total of 10 days, especially in indoor
settings (see Section on masking for
additional information)
*Antigen test preferred.

14. Vaccination recommendation and verification
a. To inform implementation of prevention strategies that vary by vaccination status (testing,
contact tracing efforts, and quarantine and isolation practices), LFLCS will follow the CDC
vaccine verification recommendations.

15. COVID-19 Safety Planning Transparency
a. In order to build trust in the school community and support successful return to school, LFLCS
will provide transparency to the school community regarding the school’s safety plans. LFLCS
will post a safety plan, communicating the safety measures in place for 2021-22, on the LEA’s
website and at the school, and disseminate to families in advance of the start of the school year.

Additional considerations or other populations
Students with disabilities or other health care needs
a. LFLCS will carefully consider how to address the legal requirements related to provision of a
free appropriate public education and requirements to reasonably accommodate disabilities,
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which continue to apply.
b. LFLCS will refer to the CDC K-12 guidance section on “Disabilities or other health care needs”
for additional recommendations.
Visitor procedures
a. LFLCS will limit nonessential visitors, volunteers, and activities involving external groups or
organizations with people who are not fully vaccinated, particularly when there is
moderate-to-high COVID-19 community transmission.
c. LFLCS will not limit access for direct service providers, but will ensure compliance with school
visitor policies.
d. LFLCS will continue to emphasize the importance of staying home when sick. Anyone,
including visitors, who have symptoms of infectious illness, such as flu or COVID-19, should stay
home and seek testing and care.
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Continuity of Services
Background: Our Independent Study Program
Learning for Life Charter School (LFLCS) is a nonclassroom based charter school that offers
independent study to high-risk 7th—12th graders. We are an alternative school with Dashboard
Alternative School Status (DASS), and so at least 70% of our students fall into one of 12 high-risk
categories (credit deficient, with a high level of transiency, homeless, in the foster care system,
truant, pregnant or parenting, a ward of the court, expelled, suspended more than 10 days in a
school year, a recovered dropout, or with a 45-day gap in enrollment)
Since 2014, we have provided instruction via a digitally-delivered curriculum. Instruction is
delivered asynchronously via Edgenuity, a web-based curriculum provider. Students can work
from home, at our school site, or anywhere else they can access a WiFi signal.
Access to Devices and Connectivity
Upon enrollment, all students are provided a managed Chromebook, and students who need it
are provided Wi-Fi access via a hotspot. Students and families are provided access to Google
communication tools, including email and text.
Supports
We operate a campus where students can come to get support for academics, wellness, and
meeting basic needs. These supports are also available virtually.
To support students academically, LFLCS provides access to live tutors who are employees of
LFLCS, virtual tutors within the Edgenuity workspace, and teachers with content-area
specialties. We have remedial and accelerated courses available to students to support their
access of the California Standards.
All staff are trained to provide Trauma Informed Care. During the COVID pandemic, we
increased our counselor and school psychologist to full time, in order to provide more service to
students with mental health and wellness needs. We also hired a full-time school social worker
to better support students meeting their basic needs.
Pupil Participation and Progress
Teachers monitor student progress through live contacts and the monitoring of synchronous
and asynchronous instructional minutes. We utilize the procedures established for independent
study programs to measure participation and determine the time value of pupil work.
Supports for Students with Unique Needs
LFLCS is its own LEA for the purpose of Special Education and is a member of the Sonoma
County Charter SELPA. LFLCS provides a full continuum of services to students with disabilities.
Most commonly, we provide SAI, individual counseling and speech and language instruction to
our students. These services are provided in person or virtually as preferred by the students
and their families.
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LFLCS also provides supports to students in foster care and who are experiencing homelessness.
These supports may include additional supplies and materials, food, as well as assistance finding
housing, medical care, legal assistance, and other services.
Continuity of instruction
When the Shelter in Place orders were issued, since LFLCS was already providing learning at a
distance and accounting for ADA via independent study procedures, we did not close the
school, but we did shutter our campus. We switched to providing all supports virtually, including
Special Education. Students who needed assistance with basic needs were supported virtually
and in person, either through “touchless” contacts on campus or via home visits. Students were
already fully equipped to work from home. Prior to the shelter-in-place orders, all staff had
worked from campus, so they were not equipped to work from home. We consequently
equipped teachers, tutors, our Education Specialist, psychologist, counselor, and all other staff
to work from home. Once working from home, the staff provided new structured and
unstructured opportunities for students to gather online with staff and each other, in addition
to continuing weekly student/parent/teacher meetings, tutoring and counseling appointments,
and group learning activities (art class, guitar lessons, and more).
If conditions require us to return to remote learning, LFLCS will return to the procedures we
implemented during the Shelter in Place period to ensure continuity of instruction.
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COVID-19 Prevention Program (CPP) for
Learning for Life Charter School
This CPP is designed to control employees’ exposures to the SARS-CoV-2 virus (severe acute
respiratory syndrome coronavirus 2) that causes COVID-19 (Coronavirus Disease 2019) that may
occur in our workplace
Date: March 28, 2022
Authority and Responsibility
The Executive Director has overall authority and responsibility for implementing the provisions
of this CPP in our workplace. In addition, all managers and supervisors are responsible for
implementing and maintaining the CPP in their assigned work areas and for ensuring employees
receive answers to questions about the program in a language they understand.
All employees are responsible for using safe work practices, following all directives, policies and
procedures, and assisting in maintaining a safe work environment.
Identification and Evaluation of COVID-19 Hazards
We implement the following in our workplace:
•Conduct workplace-specific evaluations using the Appendix A: Identification of COVID-19
Hazards form.
•Document the vaccination status of our employees by using Appendix E: Documentation of
Employee COVID-19 Vaccination Status, which is maintained as a confidential medical record.
•Evaluate employees’ potential workplace exposures to all persons at, or who may enter, our
workplace.
•Develop COVID-19 policies and procedures to respond effectively and immediately to
individuals at the workplace who are a COVID-19 case to prevent or reduce the risk of
transmission in the workplace. See Health and Safety Measures for LFLCS, above.
•Review applicable orders and general and industry-specific guidance from the State of
California, Cal/ OSHA, and the local health department related to COVID-19 hazards and
prevention.
•Evaluate existing COVID-19 prevention controls in our workplace and the need for different or
additional controls.
•Conduct periodic inspections using the Appendix B: COVID-19 Inspections form as needed to
identify and evaluate unhealthy conditions, work practices, and work procedures related to
COVID-19 and to ensure compliance with our COVID-19 policies and procedures.
Employee participation
Employees are encouraged to participate in the identification and evaluation of COVID-19
hazards by communicating with the Executive Director.
Employee screening
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We screen our employees and respond to those with COVID-19 symptoms as described in the
Health and Safety Measures for LFLCS, above.
Correction of COVID-19 Hazards
Unsafe or unhealthy work conditions, practices or procedures are documented on the Appendix
B: COVID-19 Inspections form, and corrected in a timely manner based on the severity of the
hazards, as described in the Health and Safety Measures for LFLCS, above.
Control of COVID-19 Hazards
Vaccinations
Per the State Public Health Officer Order of August 11, 2021, employees must verify status as
fully vaccinated against COVID-19 or be tested at least once weekly with either PCR testing or
antigen testing to minimize the risk that they will transmit COVID -19 while on campus.
Unvaccinated or incompletely vaccinated workers must also observe all other infection control
requirements, and are not exempted from the testing requirement even if they have a medical
contraindication to vaccination, since they are still potentially able to spread the illness.
Previous history of COVID-19 from which the individual recovered more than 90 days earlier, or
a previous positive antibody test for COVID-19, do not waive this requirement for testing
"Fully Vaccinated" means individuals who are considered fully vaccinated for COVID-19: two
weeks or more after they have received the second dose in a 2-dose series (Pfizer-BioNTech or
Moderna or vaccine authorized by the World Health Organization), or two weeks or more after
they have received a single-dose vaccine (Johnson and Johnson [J&J]/Janssen).
"Incompletely vaccinated" means persons who have received at least one dose of COVID-19
vaccine but do not meet the definition of fully vaccinated.
"Unvaccinated" means persons who have not received any doses of COVID-19 vaccine or whose
status is unknown.
"Worker" refers to all paid and unpaid adults serving in the school setting. Workers include, but
are not limited to, certificated and classified staff, and volunteers who are on-site at a school
campus supporting school functions
Face Coverings
Vaccinated and unvaccinated employees are strongly recommended to wear face coverings in
our workplace. We provide clean, undamaged face coverings to any employee that requests
one, regardless of their vaccination status.
Employees strongly recommended to wear face coverings in our workplace may consider
wearing a face covering optional under the following conditions:
•When an employee is alone in a room or a vehicle.
•While eating or drinking at the workplace, provided employees are at least six feet apart and
outside air supply to the area, if indoors, has been maximized to the extent feasible.
•When the employee cannot wear a face covering due to a medical or mental health condition
or disability, or who is hearing-impaired or communicating with a hearing-impaired person.
Such employees are strongly recommended to wear an effective, non-restrictive alternative,

LFLCS 2021-22 COVID-19 Safety Plan v5.0

36

17

such as a face shield with a drape on the bottom, if their condition permits it. If their condition
does not permit it, then it is strongly recommended that the employee be at least six feet apart
from all other persons and either fully vaccinated or tested at least weekly for COVID-19.
•While performing specific tasks that cannot feasibly be performed with a face covering. This
exception is limited to the time in which such tasks are being performed.
Any employee not wearing a face covering or allowed non-restrictive alternative, will be at least
six feet apart from all other persons unless the unmasked employee is either fully vaccinated or
tested at least weekly for COVID-19.
We will not prevent any employee from wearing a face covering when it is not required unless it
would create a safety hazard, such as interfering with the safe operation of equipment.
Ventilation
For indoor locations, using Appendix B, we identify and evaluate how to maximize, to the
extent feasible, ventilation with outdoor air using the highest filtration efficiency compatible
with our existing ventilation system, and whether the use of portable or mounted High
Efficiency Particulate Air (HEPA) filtration units, or other air cleaning systems, would reduce
the risk of transmission as described in the Health and Safety Measures for LFLCS, above.
Cleaning and disinfecting
We implement the cleaning and disinfection measures for frequently touched surfaces and
objects, such as doorknobs, elevator buttons, equipment, tools, handrails, handles, controls,
phones, headsets, bathroom surfaces, and steering wheels described in the Health and Safety
Measures for LFLCS, above.
Should we have a COVID-19 case in our workplace, we will implement the procedures described
in the Health and Safety Measures for LFLCS, above.
Hand sanitizing
To implement effective hand sanitizing procedures, we will implement the procedures described
in the Health and Safety Measures for LFLCS, above.
Personal protective equipment (PPE) used to control employees’ exposure to COVID-19
We evaluate the need for PPE (such as gloves, goggles, and face shields) as required by section
3380, and provide and ensure use of such PPE as needed.
Upon request, we provide respirators for voluntary use to all employees who are not fully
vaccinated and who are working indoors or in vehicles with more than one person.
We provide and ensure use of respirators in compliance with section 5144 when deemed
necessary by Cal/OSHA.
We also provide and ensure use of eye and respiratory protection when employees are exposed
to procedures that may aerosolize potentially infectious material such as saliva or respiratory
tract fluids
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Testing of symptomatic employees
We make COVID-19 testing available at no cost to employees with COVID-19 symptoms during
employees’ paid time.
Investigating and Responding to COVID-19 Cases
We have developed effective procedures to investigate COVID-19 cases that include seeking
information from our employees regarding COVID-19 cases, close contacts, test results, and
onset of symptoms. This is accomplished by using the Appendix C: Investigating COVID-19 Cases
form.
We also ensure the following is implemented:
● Employees that had a close contact are offered COVID-19 testing at no cost during their
working hours, except for COVID-19 cases who were allowed to return to work per our
return-to-work criteria and have remained free of symptoms for 90 days after the initial
onset of symptoms, or for cases who never developed symptoms, for 90 days after the
first positive test.
● The information on benefits described in Training and Instruction, and Exclusion of
COVID-19 Cases, below, will be provided to these employees.
● Written notice within one business day of our knowledge of a COVID-19 case that people
at the worksite may have been exposed to COVID-19. This notice will be provided to all
employees (and their authorized representative), independent contractors and other
employers on the premises at the same worksite as the COVID-19 case during the
high-risk exposure period. These notifications will meet the requirements of T8CCR
section 3205(c)(3)(B) and Labor Code section 6409.6(a)(4); (a)(2); and (c).
● We consider a “close contact” that meets the definition as described in section
3205(b)(1) definition; “high-risk exposure period” meets the section 3205(b)(10)
definition; and “worksite” meets the section 3205(b)(12) definition]
System for Communicating
Our goal is to ensure that we have effective two-way communication with our employees, in a
form they can readily understand, and that it includes the following information:
•Employees should report COVID-19 symptoms, possible close contacts and hazards to the
COVID-19 Liaison by phone, email, text or other means of communication.
•That employees can report symptoms, possible close contacts and hazards without fear of
reprisal.
•How employees with medical or other conditions that put them at increased risk of severe
COVID-19 illness can request accommodations.
•Access to COVID-19 testing when testing is required.
•The COVID-19 hazards employees (including other employers and individuals in contact with
our workplace) may be exposed to, what is being done to control those hazards, and our
COVID-19 policies and procedures.
Training and Instruction
We provide effective employee training and instruction that includes:
•Our COVID-19 policies and procedures to protect employees from COVID-19 hazards, and how
to participate in the identification and evaluation of COVID-19 hazards.
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•Information regarding COVID-19-related benefits (including mandated sick and vaccination
leave) to which the employee may be entitled under applicable federal, state, or local laws.
•The fact that:
○COVID-19 is an infectious disease that can be spread through the air.
○COVID-19 may be transmitted when a person touches a contaminated object and then
touches their eyes, nose, or mouth.
○An infectious person may have no symptoms.
•The fact that particles containing the virus can travel more than six feet, especially indoors, so
physical distancing, face coverings, increased ventilation indoors, and respiratory protection
decrease the spread of COVID-19 and are most effective when used in combination.
•The right of employees that are not fully vaccinated to request a respirator for voluntary use,
without fear of retaliation, and our policies for providing the respirators. Employees voluntarily
using respirators will be trained according to section 5144(c)(2) requirements:
○How to properly wear them.
○How to perform a seal check according to the manufacturer’s instructions each time a
respirator is worn, and the fact that facial hair can interfere with a seal.
•The importance of frequent hand washing with soap and water for at least 20 seconds and
using hand sanitizer when employees do not have immediate access to a sink or hand washing
facility, and that hand sanitizer does not work if the hands are soiled.
•Proper use of face coverings and the fact that face coverings are not respiratory protective
equipment. Since COVID-19 is an airborne disease, N95s and more protective respirators
protect the users from airborne disease, while face coverings primarily protect people around
the user.
○The conditions where face coverings musts be worn at the workplace.
○That face coverings are additionally recommended outdoors for people who are not fully
vaccinated if six feet of distance cannot be maintained.
○Employees can request face coverings and can wear them at work regardless of vaccination
status and without fear of retaliation.
•COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not coming to work
if the employee has COVID-19 symptoms.
•Information on our COVID-19 policies and how to access COVID-19 testing and vaccination,
and the fact that vaccination is effective at preventing COVID-19, protecting against both
transmission and serious illness or death.
Appendix D: COVID-19 Training Roster will be used to document this training.
Exclusion of COVID-19 Cases and Employees who had a Close Contact
Where we have a COVID-19 case or close contact in our workplace, we limit transmission by:
● Ensuring that COVID-19 cases are excluded from the workplace until our return-to-work
requirements are met.
● Excluding employees that had a close contact from the workplace until our
return-to-work criteria have been met, with the following exceptions:
○ Employees who were fully vaccinated before the close contact and who do not
develop COVID-19 symptoms, provided they wear a face covering and maintain
six feet of physical distance from others in the workplace for 14 days following
the last date of close contact.
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○ COVID-19 cases who returned to work per our return-to-work criteria and have
remained free of COVID-19 symptoms do not need to be excluded from the
workplace for 90 days after the initial onset of COVID-19 symptoms, provided
they wear a face covering and maintain six feet of distance from others in the
workplace for 14 days following the last date of close contact.
○ COVID-19 cases who returned to work per our return-to-work criteria who
never developed COVID-19 symptoms do not need to be excluded from the
workplace for 90 days after the first positive test, provided they wear a face
covering and maintain six feet of distance from others in the workplace for 14
days following the last date of close contact.
● If we do not exclude an employee who had a close contact as permitted by the above
three exceptions, we will provide the employee with information about any applicable
precautions recommended by CDPH for individuals with close contact.
● For employees excluded from work, continuing, and maintaining employees’ earnings,
wages, seniority, and all other employees’ rights and benefits.
● Providing employees at the time of exclusion with information on available benefits.
Reporting, Recordkeeping, and Access
It is our policy to:
•Report information about COVID-19 cases and outbreaks at our workplace to the local health
department whenever required by law, and provide any related information requested by the
local health department.
•Maintain records of the steps taken to implement our written COVID-19 Prevention Program in
accordance with section 3203(b).
•Make our written COVID-19 Prevention Program available at the workplace to employees,
authorized employee representatives, and to representatives of Cal/OSHA immediately upon
request.
•Use the Appendix C: Investigating COVID-19 Cases form to keep a record of and track all
COVID-19 cases.
Return-to-Work Criteria
● COVID-19 cases with symptoms will not return to work until all the following have
occurred:
○ At least 24 hours have passed since a fever of 100.4 °F. or higher has resolved
without the use of fever-reducing medications, and
○ COVID-19 symptoms have improved, and
○ At least 10 days have passed since COVID-19 symptoms first appeared.
● COVID-19 cases who tested positive but never developed symptoms will not return to
work until a minimum of 10 days have passed since the date of specimen collection of
their first positive COVID-19 test.
● A negative COVID-19 test will not be required for an employee to return to work once
the requirements for “cases with symptoms” or “cases who tested positive but never
developed symptoms” (above) have been met.
● Persons who had a close contact may return to work as follows:
○ Close contact but never developed symptoms: after 14 days have passed since
the last known close contact unless either of the following exceptions apply:
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■ Ten days have passed since the last known close contact and the person
wears a face covering and maintains six feet of physical distance from
others while at the workplace for 14 days following the last date of close
contact.
■ Seven days have passed since the last known close contact; the person
tested negative for COVID-19 using a COVID-19 test with the specimen
taken at least five days after the last known close contact; and the person
wears a face covering and maintains six feet of physical distance from
others while at the workplace for 14 days following the last date of close
contact.
○ Close contact with symptoms: when the “COVID-19 cases with symptoms”
criteria (above) have been met.
● If an order to isolate, quarantine, or exclude an employee is issued by a local or state
health official, the employee will not return to work until the period of isolation or
quarantine is completed or the order is lifted.
Kenneth Lawrence-Emanuel
Kenneth Lawrence-Emanuel, Executive Director
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Appendix A: Identification of COVID-19 Hazards
All persons, regardless of symptoms or negative COVID-19 test results, will be considered
potentially infectious. Particular attention will be paid to areas where people may congregate or
come in contact with one another, regardless of whether employees are performing an assigned
work task or not. For example: meetings, trainings, entrances, bathrooms, hallways, aisles,
walkways, elevators, break or eating areas, cool-down areas, and waiting areas.
Evaluation of potential workplace exposure will be to all persons at the workplace or who may
enter the workplace, including coworkers, employees of other entities, members of the public,
customers or clients, and independent contractors. We will consider how employees and other
persons enter, leave, and travel through the workplace, in addition to addressing stationary
work.
Person conducting the evaluation: [enter name(s)] Date: [enter date]
Name(s) of employee and authorized employee representative that participated: [enter
name(s)]

Interaction, area,
activity, work task,
process,
equipment and
material that
potentially exposes
employees to
COVID-19 hazards

Places and
times
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Appendix B: COVID-19 Inspections
[This form is only intended to get you started. Review the information available at
www.dir.ca.gov/ dosh/coronavirus/ for additional guidance on what to regularly inspect for,
including issues that may be more pertinent to your particular type of workplace. You will need
to modify the form accordingly.]
Date: [enter date]
Name of person conducting the inspection: [enter names]
Work location evaluated: [enter information]

Exposure Controls

Person
Assigned to
Correct

Status

Date
Corrected

Ventillation
Ventilation* (amount of
fresh air and
filtration maximized)
Additional room air
filtration*
Administrative
Surface cleaning and
disinfection
(frequently enough and
adequate supplies)
Hand washing facilities
(adequate numbers
and supplies)
Disinfecting and
hand sanitizing
solutions being used
according to
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manufacturer
instructions

Exposure Controls

Person
Assigned to
Correct

Status

Date
Corrected

PPE (not shared,
available and being
worn)
Face coverings (cleaned
sufficiently often)
Gloves
Face shields/goggles
Respiratory protection
*Identify and evaluate how to maximize ventilation with outdoor air; the highest level of
filtration efficiency compatible with the existing ventilation system; and whether the use
of portable or mounted HEPA filtration units, or other air cleaning systems, would reduce
the risk of COVID-19 transmission. Review applicable orders and guidance from the State
of California and local health departments related to COVID-19 hazards and prevention
have been reviewed, including the CDPH Interim Guidance for Ventilation, Filtrations,
and Air Quality in Indoor Environments and information specific to your industry,
location, and operations. We maximize the quantity of outside air provided to the extent
feasible, except when the United States Environmental Protection Agency (EPA) Air
Quality Index is greater than 100 for any pollutant or if opening windows or maximizing
outdoor air by other means would cause a hazard to employees, for instance from
excessive heat or cold.
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Appendix C: Investigating COVID-19 Cases
All personal identifying information of COVID-19 cases or persons with COVID-19
symptoms, and any employee required medical records will be kept confidential unless
disclosure is required or permitted by law. Un-redacted information on COVID-19 cases
will be provided to the local health department, CDPH, Cal/OSHA, the National Institute
for Occupational Safety and Health (NIOSH) immediately upon request, and when
required by law.
Date: [enter date COVID-19 case – suspected/confirmed - became known to the
employer] Name of person conducting the investigation: [enter name]
Name of COVID-19 case (employee or non-employee*) and contact information: [enter
information]
Occupation (if non-employee*, why they were in the workplace): [enter information]
*If we are made aware of a non-employee COVID-19 case in our workplace
Names of employees/representatives involved in the investigation: [enter information]
Date investigation was initiated: [enter information]
Locations where the COVID-19 case was present in the workplace during the
high-risk exposure period, and activities being performed: [enter information]
Date and time the COVID-19 case was last present and excluded from the workplace:
[enter information]
Date of the positive or negative test and/or diagnosis: [enter
information]
Date the case first had one or more COVID-19 symptoms, if any: [enter information]
Information received regarding COVID-19 test results and onset of symptoms (attach
documentation):
[enter information]
Summary determination of who may have had a close contact with the COVID-19 case during
the high- risk exposure period. Attach additional information, including:
• The names of those found to be in close contact.
• Their vaccination status.
• When testing was offered, including the results and the names of those that
were exempt from testing because:
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○ They returned to work per our return-to-work criteria and have remained
symptom free for 90 days (or a different period than 90 days if it is required
by a CDPH regulation or order) or, for those that never developed
symptoms, for 90 days (or a different period than 90 days if it is required by
a CDPH regulation or order) after the initial positive test.
• The names of those close contacts that were excluded per our Exclusion of COVID-19
Cases and Employees who had Close Contact requirements.
• The names of those close contacts exempt from exclusion requirements because:
○ They were fully vaccinated before the close contact and did not develop
COVID-19 symptoms, and are required to wear a face covering and maintain six
feet of distance from others at the workplace for 14 days following the last date
of close contact.
○They returned to work per our return-to-work criteria and have remained
symptom free, and are required to wear a face covering and maintain six
feet of physical distance from others at the workplace for 14 days following
the last date of close contact.
○ They never developed symptoms and are required to wear a face covering
and maintain six feet of physical distance from others at the workplace for
14 days following the last date of close contact.
[enter information]
Notice given (within one business day, in a way that does not reveal any personal
identifying information of the COVID-19 case) of the potential COVID-19 exposure to:
1. All employees who were on the premises at the same worksite as the COVID-19 case
during the high-risk exposure period
2. Their authorized representatives (If applicable, the notice required by Labor Code
section 6409.6(a)(2) and (c))
Names of employees that
were notified:

Names of their authorized
representatives:
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Independent contractors and other employers on the premises at the same worksite as the
COVID-19 case during the high-risk exposure period.
Names of individuals that were notified:

Date

What were the workplace conditions that could have contributed to the risk of COVID-19
exposure?
[enter information]
What could be done to reduce exposure to COVID-19?
[enter information]
Was local health department notified? Date?
[enter information]
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Appendix D: COVID-19 Training Roster
Date: [enter date]
Person that conducted the training: [enter name(s)]
Employee Name
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Appendix E: Documentation of Employee COVID-19
Vaccination Status - CONFIDENTIAL
Employee Name

Fully or Partially

Method of

Vaccinated[1]

Documentation[2]

[1] Update, accordingly and maintain as confidential medical record. T8CCR section 3205(b)(9)
definition of “fully vaccinated” will be applied.
[2] Acceptable options include:

• Employees provide proof of vaccination (vaccine card, image of vaccine card or health care
document showing vaccination status) and employer maintains a copy.
• Employees provide proof of vaccination. The employer maintains a record of the employees who
presented proof, but not the vaccine record itself.
• Employees self-attest to vaccination status and employer maintains a record of who self-attests.
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Additional Consideration #1
Multiple COVID-19 Infections and COVID-19 Outbreaks
[This addendum will need to be added to your CPP if three or more employee COVID-19 cases
within an exposed group visited the workplace during their high-risk exposure period at any
time during a 14-day period. Reference section 3205.1 for details.]
This addendum will stay in effect until there are no new COVID-19 cases detected in the
exposed group for a 14-day period.
COVID-19 testing
•We provide COVID-19 testing at no cost to all employees, during paid time, in our exposed
group except for:
○Employees who were not present during the relevant 14-day period.
○Employees who were fully vaccinated before the multiple infections or outbreak and who do
not have symptoms.
○COVID-19 cases who did not develop symptoms after returning to work pursuant to our
return-to- work criteria, no testing is required for 90 days after the initial onset of symptoms or,
for COVID-19 cases who never developed symptoms, 90 days after the first positive test.
•COVID-19 testing consists of the following:
○All employees in our exposed group are immediately tested and then again one week later.
Negative COVID-19 test results of employees with COVID-19 exposure will not impact the
duration of any quarantine, isolation, or exclusion period required by, or orders issued by, the
local health department.
○After the first two COVID-19 tests, we continue to provide COVID-19 testing once a week of
employees in the exposed group who remain at the workplace, or more frequently if
recommended by the local health department, until there are no new COVID-19 cases detected
in our workplace for a 14-day period.
○We provide additional testing when deemed necessary by Cal/OSHA.
We continue to comply with the applicable elements of our CPP, as well as the following:
1. Employees in the exposed group wear face coverings when indoors, or when outdoors
and less than six feet apart (unless one of the face-covering exceptions indicated in our
CPP apply).
2. We give notice to employees in the exposed group of their right to request a respirator
for voluntary use if they are not fully vaccinated.
3. We evaluate whether to implement physical distancing of at least six feet between
persons, or where six feet of physical distancing is not feasible, the need for use of
cleanable solid partitions of sufficient size to reduce COVID-19 transmission.
COVID-19 investigation, review, and hazard correction
We immediately perform a review of potentially relevant COVID-19 policies, procedures, and
controls and implement changes as needed to prevent further spread of COVID-19.
The investigation and review is documented and includes:
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•Investigation of new or unabated COVID-19 hazards including:
○Our leave policies and practices and whether employees are discouraged from remaining
home when sick.
○Our COVID-19 testing policies.
○Insufficient outdoor air.
○Insufficient air filtration.
○Lack of physical distancing.
•Updating the review:
○Every thirty days that the outbreak continues.
○In response to new information or to new or previously unrecognized COVID-19 hazards.
○When otherwise necessary.
•Implementing changes to reduce the transmission of COVID-19 based on the investigation and
review. We consider:
○Moving indoor tasks outdoors or having them performed remotely.
○Increasing outdoor air supply when work is done indoors.
○Improving air filtration.
○Increasing physical distancing as much as feasible.
○Requiring respiratory protection in compliance with section 5144.
○[Describe other applicable controls].
Buildings or structures with mechanical ventilation
We will filter recirculated air with Minimum Efficiency Reporting Value (MERV) 13 or higher
efficiency filters, if compatible with the ventilation system. If MERV-13 or higher filters are not
compatible, we will use filters with the highest compatible filtering efficiency. We will also
evaluate whether portable or mounted High Efficiency Particulate Air (HEPA) filtration units or
other air cleaning systems would reduce the risk of transmission and, if so, implement their use
to the degree feasible.
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Additional Consideration #2
Major COVID-19 Outbreaks
[This addendum will need to be added to your CPP should 20 or more employee COVID-19 cases
in an exposed group visit your workplace during the high-risk exposure period within a 30-day
period. Reference section 3205.2 for details.]
This addendum will stay in effect until there are fewer than three COVID-19 cases detected in
our exposed group for a 14-day period.
We continue to comply with the Multiple COVID-19 Infections and COVID-19 Outbreaks
addendum, except that the COVID-19 testing, regardless of vaccination status, is made available
to all employees in the exposed group twice a week, or more frequently if recommended by the
local health department.
In addition to complying with our CPP and Multiple COVID-19 Infections and COVID-19
Outbreaks addendum, we also:
•Provide employees in the exposed group with respirators for voluntary use in compliance with
section 5144(c)(2) and determine the need for a respiratory protection program or changes to
an existing respiratory protection program under section 5144 to address COVID-19 hazards.
•Separate by six feet (except where we can demonstrate that six feet of separation is not
feasible and there is momentary exposure while persons are in movement) any employees in
the exposed group who are not wearing respirators required by us and used in compliance with
section 5144. When it is not feasible to maintain a distance of at least six feet, individuals are as
far apart as feasible. [Describe methods used, such as physical distancing that includes:
telework or other remote work arrangements; reducing the number of persons in an area at
one time, including visitors; visual cues such as signs and floor markings to indicate where
employees and others should be located or their direction and path of travel; staggered arrival,
departure, work, and break times; and adjusted work processes or procedures, such as reducing
production speed, to allow greater distance between employees.]
•Install cleanable solid partitions that effectively reduce transmission between the employee
and other persons at workstations where an employee in the exposed group is assigned to work
for an extended period, such as cash registers, desks, and production line stations, and where
the physical distancing requirement (described above) is not always maintained.
•Evaluate whether to halt some or all operations at the workplace until COVID-19 hazards have
been corrected.
•Implement any other control measures deemed necessary by Cal/OSHA.
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Additional Consideration #3
COVID-19 Prevention in Employer-Provided Transportation
[This addendum will need to be added to your CPP if there is employer-provided motor vehicle
transportation, which is any transportation of an employee, during the course and scope of
employment, including transportation to and from different workplaces, jobsites, delivery sites,
buildings, stores, facilities, and agricultural fields provided, arranged for, or secured by an
employer, regardless of the travel distance or duration involved. Reference section 3205.4 for
details.
This addendum does not apply:
•If the driver and all passengers are from the same household outside of work, such as family
members, or if the driver is alone in the vehicle.
•To employer-provided transportation when necessary for emergency response, including
firefighting, rescue, and evacuation, and support activities directly aiding response such as
utilities, communications and medical operations.
•To employees with occupational exposure as defined by section 5199.
•To vehicles in which all employees are fully vaccinated.
•To public transportation]
Assignment of transportation
To the extent feasible, we reduce exposure to COVID-19 hazards by assigning employees sharing
vehicles to distinct groups and ensuring that each group remains separate from other such
groups during transportation, during work activities, and in employer-provided housing. We
prioritize shared transportation assignments in the following order:
•Employees residing in the same housing unit are transported in the same vehicle.
•Employees working in the same crew or workplace are transported in the same vehicle.
•Employees who do not share the same household, work crew or workplace are transported in
the same vehicle only when no other transportation alternatives are feasible.
Face coverings and respirators
We ensure that the:
•Face covering requirements of our CPP Face Coverings are followed for employees waiting for
transportation, if applicable.
•All employees who are not fully vaccinated are provided with a face covering, which must be
worn unless an exception under our CPP Face Coverings applies.
•Upon request, we provide respirators for voluntary use in compliance with subsection
5144(c)(2) to all employees in the vehicle who are not fully vaccinated.
Screening
We develop, implement, and maintain effective procedures for screening and excluding drivers
and riders with COVID-19 symptoms prior to boarding shared transportation.

LFLCS 2021-22 COVID-19 Safety Plan v5.0

53

34

Cleaning and disinfecting
We ensure that:
•All high-contact surfaces (door handles, seatbelt buckles, armrests, etc.) used by passengers
are cleaned to prevent the spread of COVID-19 and are cleaned and disinfected if used by a
COVID-19 case during the high-risk exposure period, when the surface will be used by another
employee within 24 hours of the COVID-19 case.
•All high-contact surfaces used by drivers, such as the steering wheel, armrests, seatbelt
buckles, door handles and shifter, are cleaned to prevent the spread of COVID-19 between
different drivers and are disinfected after use by a COVID-19 case during the high-risk exposure
period, if the surface will be used by another employee within 24 hours of the COVID-19 case.
•We provide sanitizing materials, training on how to use them properly, and ensure they are
kept in adequate supply.
Ventilation
We ensure that vehicle windows are kept open, and the ventilation system is set to maximize
outdoor air and not set to recirculate air. Windows do not have to be kept open if one or more
of the following conditions exist:
•The vehicle has functioning air conditioning in use and excessive outdoor heat would create a
hazard to employees.
•The vehicle has functioning heating in use and excessive outdoor cold would create a hazard to
employees.
•Protection is needed from weather conditions; such as rain or snow.
•The vehicle has a cabin air filter in use and the U.S. EPA Air Quality Index for any pollutant is
greater than 100.
Hand hygiene
We provide hand sanitizer in each vehicle and ensure that all drivers and riders sanitize their
hands before entering and exiting the vehicle. Hand sanitizers with methyl alcohol are
prohibited.
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